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	2009-2010 

PROJECT FUND (PFUND) 

APPLICATION FORM


Submit your form to:
Nelly Desrosiers, Liaison Officer

Rights & Democracy Network

1001, boul. de Maisonneuve E., bureau 1100,

Montréal, Québec  H2L 4P9
Tel.: 514-283-6073, ext. 245
Toll-free: 1-877-736-3833, ext. 245
Fax: 514-283-3792
Email: ndesrosiers@dd-rd.ca
Before submitting this form, the delegation’s project coordinator must make sure that s/he has:

· presented the project to the members of his/her Delegation, including the Executive Committee

· discussed the project with the Rights and Democracy Network team by phone, email, or in person.
Section #1 – Your Idea
	Project Description

	Your delegation:       


	Project coordinator (including name and email):      


	Project title:       


	Project or event key date(s):       

	Please describe your project. In your answer, be sure to address the following points (using a separate paragraph to answer each one is a good idea):
1. What is the general purpose of your project? 
2. What human rights issue(s) does it address? Is(are) the issue(s) addressed by one of the four programs of Rights & Democracy (see the Delegation Handbook)? Is the country you selected one that Rights & Democracy works with?
3. Who are your target participants (age group, gender, students, faculty, etc)? What do you hope they will learn and/or what skills will they gain? 
4. What will the project team learn and/or what skills will they gain?
5. How does your project incorporate the Network’s human rights approach and values? You do not need to incorporate all of these values to the same degree. For more details on these, see the handbook.  

     


Section #2 – How You Are Going to Bring Your Idea to Life
	Project Team

	* The project coordinator and the majority of the members of the project team must be students.

* All students who are part of the project team must be Network members.



	When creating your project team, make sure it is diverse in terms of gender, age, new and old members, etc. and that its structure is in keeping with our human rights approach. 
Name

Program

What year of program?
Email

Network Member

Role within the project

     
     
     
     
 Yes   No

  FORMCHECKBOX 
      FORMCHECKBOX 

      
     
     
     
     
 Yes   No

  FORMCHECKBOX 
      FORMCHECKBOX 

     
     
     
      
     
 Yes   No

  FORMCHECKBOX 
      FORMCHECKBOX 

     
     
     
      
     
 Yes   No

  FORMCHECKBOX 
      FORMCHECKBOX 

     
     
     
      
     
 Yes   No 

  FORMCHECKBOX 
      FORMCHECKBOX 

     



	Resource people (if any):
Name

Title

Faculty/Division

University/

Organisation

Email

Telephone

(including Regional Code))

Web site

     
     
     
     
     
     
     
     
     
     
     
     
     
     
*** “Resource people” are interested in supporting students in developing and implementing their activities. They may be university faculty or staff, professionals, representatives from other organizations or NGOs, community members, etc. The degree of commitment can be informal and at all times remains at the discretion of the resource person him/herself according to his/her expertise and time availability.
Resource people who wish to receive the information bulletin and special invitations to Rights & Democracy Network events must register as “professional” members of the Network at the following email address: http://www.dd-rd.net/en/membres/devenez_membre.htm  




	Promotion and Partnerships

	Which media do you plan to contact in order to promote your project to the widest possible target audience? (E.g. print media, radio, television / campus, city, regional, national, etc.) Please also list the tools you will use to attract each of them (e.g. press release, op-ed, short video, human story, etc.)
     
*** Please see the media section in the Network’s Handbook for tips on how to engage the media in your work.

	Other than through the media, briefly describe how you will promote your project/event and communicate with your project’s target participants: (E.g.: posters, leaflets, Delegation website, Facebook, interviews, etc.)
     


	Will the project be planned or hosted in partnership with one or more groups or institutions?

If yes, which (ones), and what role will each of your organizations play?

     
	Yes      No 

 FORMCHECKBOX 
        FORMCHECKBOX 



	Schedule/Timeline

	Describe your project’s main phases and the deadlines for accomplishing them. 

Steps/tasks
Deadline
Before Event

     
     
     
     
     
     
     
     
     
     
During Event

     
     
     
     
     
     
     
     
After Event

     
     
     
     
     
     
     
     



	Budget



	*** Please use the budget template in Microsoft Excel, which can be found in the Resources section of the website. Attach your detailed budget in excel to this form. 


	Excluded expenses: 

· The participation of students in Network activities is on a voluntary basis. Financial benefits (salaries or other perks) within a project that receives funding from the Project Fund are not accepted.
· Expenses related to food and catering should be reduced as much as possible, and cannot be above $300 or 30% of the total funding given by the Network.
· Travel fees are not accepted, except for local travel expenses related to the participation of guests. 

· Speaker fees or other benefits for experts cannot be included in the budget covered by the project fund. 



	Amount requested from Rights & Democracy:  $      
(Please note that a maximum total of $1500 can be given for a delegation’s projects per fiscal year −that is between the 1st of April and the 31st of March of the next calendar year).
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